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Instructions and rules for final thesis writing
FLD is committed to improving the development and evaluation of all conceptual processes with all its stakeholders and uses the perspective of gender equality at all levels and at all stages. For reasons of clarity, in the presented Instructions and rules for final thesis writing, the masculine gender is uniformly used throughout the text. However, while respecting the above-mentioned principles, a student means both male and female student, an academic worker both female and male academic worker, etc.

These Instructions and rules for final thesis writing are governed by Dean's Regulation No. 7/2021.
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Introduction
These Instructions and rules for final thesis writing are the recommended rules for writing final theses (hereinafter FT) at FLD CZU in Prague. Their objective is to facilitate the creation of FT. However, it is not possible to capture all the specifics of FT in one document, and, therefore, it is always necessary to follow the instructions of the thesis supervisor and discuss all differences from the recommendations.
FT can take the form of:

· standalone literature review (only for bachelor thesis);

· original scientific paper;
· development of original software and information systems, advanced data analysis;
· inventory;

· project documentation;

· design of a product or set.
Standalone literature review FT contain a very high-quality literature search on the given topic with a larger number of citations of domestic and foreign professional literature. They are a search or verification of facts, data, information, a list of records of documents, or a summary of other factual information corresponding to the search request. Part of standalone literature review FT is textual analysis of a selected topic. It consists of two parts: a search part and an analytical part. The search part is focused on elaboration of the current state of knowledge of the topic in question from available literature sources. The analytical part in the form of a case study includes the application of the topic on a specific example (e.g., in a particular location, industry, company). The analytical part usually contains graphic or map outputs and its result is an assessment of the current state and a proposal for a solution, procedure, etc. of the topic in text or graphic form (more in Ch. 6 of this document).
Original scientific paper FT can take several forms. These are mainly theses of an experimental nature and processing of already existing data. Therefore, it should include a brief but very high-quality literature overview of the current state of knowledge, methodology, and description of the area, and the results of the discussion with literature. It must contain the thesis objectives formulated in the form of a testable question. In the Methodology chapter, the students must prove that they understand the topic. They should describe in detail each methodological step and explain why it was taken. Suggestions for alternative ways of writing may also appear in the discussion.
Papers of an inventory nature can also be included in this group. Of course, this does not mean a mere list of species in the studied area. Such thesis should include appropriate analysis of the obtained data. General conclusions or a testable question should appear in the discussion (e.g., what is the difference in the representation of species in different habitats).
FT in the form of project documentation are focused on the elaboration of a plan of future activities and its result in the form of a construction, etc. The project has a clearly defined aim and leads to clearly defined results. The aim of the project can be one or more variant solutions. Part of the project is the provision of documents and their evaluation.
When writing FT in the form of a project, it is necessary to know the principles of creating technical drawings. Knowledge of working in one of the CAD (Computer Aided Design) systems is a standard. A certain type of such FT is the design of a product or set (e.g., a furniture set). 
There can be two outputs of software application development type of FT. It can be both the final results (e.g., standalone software, module for existing software, simple information system) and a comprehensive basis for the follow-up thesis (analysis of the topic for future software development, analysis of data sources and processes for designing the structure and functionality of simple information system, search for data processing methods for a given issue supplemented by practical examples of their use, etc.).
Formal requirements
FT must meet the following formal requirements:

· The recommended minimum length for a bachelor's thesis (BT) is about 30 standard pages of text, without appendices, with one standard page consisting of 1,800 characters with spaces, which corresponds to 30 lines of 60 characters. For a master's thesis (MT) there are 40 standard pages. The maximum range is not specified (recommended by the supervisor).

· The margins should be 2.5 - 3 cm at the top, bottom, and outer edge; and 3.5 - 4 cm on the inside edge of the page.

· Page numbering is done at the bottom (footer). It is not recommended to enter page numbering on the left or inside, as the numbers could be obscured within the binding. Numbering starts from the page listing the Introduction chapter – the actual page number (see Template).

· The font is recommended as Arial or Times New Roman (emphasis is placed on a single font throughout the document, including tables, graphs, and diagrams).

· Font size of text recommended is Arial 11 or Times New Roman 12; font size describing pictures, graphs, tables, etc. can be 9 to 11. Font size 14 is recommended for headings.

· Line spacing is recommended from 1 to 1.5. For clarity of the text, it is advisable to separate the individual paragraphs with smaller spaces (e.g., to 6 points).

· Division of chapters – chapters are numbered in Arabic numerals from 1 (usually Introduction), marked with names and graphically separated. The decimal classification system (1., 1.1, 1.1.1) is used. It is recommended to use a maximum of three levels of chapter numbering (i.e., 1. – whole chapter, 1.1 – part of a chapter, or 1.1.1 – part of a subchapter).

· Text editing – the text is written on A4 format only on one side; it is possible to use the MS Office or Open Office programs. The work is a technical report, so it is necessary to pay attention to the unambiguity, objectivity, and comprehensibility of data and text. The work must be easy to read, without typing errors and spelling mistakes. The language version must comply with the applicable regulations (Czech spelling rules). The work is written in the passive voice. GRAPHS AND PHOTOGRAPHS ARE CALLED FIGURES!

· Links in the text – are necessary for figures (graphs, photographs), tables, formulas, and appendices, including their number before their inclusion in the text. Each attachment must also be referenced in the actual thesis.

· Numbering of figures (graphs, photographs), tables, formulas, and appendices – it is necessary to separate figures, tables, etc., and assign each group of objects a separate numbering in a continuous series (Fig. 1, Fig. 2, Fig. 3, etc.; Tab. 1, Tab. 2, Tab. 3, etc., Appendix 1, Appendix 2, Appendix 3, etc.). It is also possible to number figures and tables with the inclusion of the chapter number – i.e., in chapter 3 there are fig. 3.1, 3.2, in chapter 4 there are fig. 4.1, 4.2, etc.

· Figures, tables, and formulas must have clear captions describing the displayed information. Figures and tables copied from another source must be marked with the prescribed citation (= reference to the original literature source). Figures and tables created by the author do not need to be referenced; authorship applies to the entire work. The caption contains the number and name of the object and a brief explanation of the contents to make it easier for the reader to understand the fact displayed. The information presented in the object must be comprehensible from the description itself. Captions can be placed above or below objects, but the chosen method must be uniformly observed throughout the work.

· If signs and symbols are used in text, objects, or in an appendix, a legend must be attached. The legend must be legible and contain all elements that are not otherwise identifiable. The legend can be placed within the description below or above the figure, table, graph, or appendix.

· In justified cases, attachments can be separated from the text part and bound separately (e.g., numerous map attachments). For larger formats, attachments may be placed in a tube labelled with the title BT/MT, name of the author, name of the supervisor, name of the university, faculty and department, and year of publication.

· Thematic maps must respect basic cartographic rules (e.g., contain mandatory map features). This applies in particular to the maps in the appendices. Simple maps in the text can be presented as a figure – then rules for figures apply.

· Abbreviations and acronyms must be spelled out at their first place of use. In addition, if necessary (e.g., where a large number of abbreviations and acronyms used), the list and their meaning can be added as a separate appendix.

· Scientific names of plant and animal taxa are always written in italics. At the first mention of the taxon, the Czech and Latin names are given, while the others only mention one of them (uniformly).

· The text should respect basic typographic instructions.
Automatic generation of citations

You can use one of the publication management programs to store and organize documents (scientific articles) and generate citations. Such software is able to obtain the name of the document, authors, journal, year, number of pages, and other information from the electronic version of the article (in pdf format), from which you can subsequently generate citations in the text and a list of references. For example, Mendeley (https://www.mendeley.com/) or Zotero (https://www.zotero.org/) software is freely available. Another possible software is EndNote (http://endnote.com/).

Mandatory parts of FT
The following compulsory parts must be included in FT in this order:

· covers and title page,

· assignment,

· author's statement,

· abstract, keywords (Czech and English),

· contents (with links to page numbers),

· introduction,

· aims and objectives,
· the actual text – the division differs according to the type of thesis (see below),

· results,

· discussion,

· conclusion and contribution of the thesis,

· list of references and sources used.

1.1 Covers and title page
The covers state the name of the university and faculty, type of thesis (BT/MT), year of publication, and the author’s name and surname. The title page contains the name of the university, faculty, department, thesis title, type of thesis (BT/MT), name and surname of thesis supervisor with titles, name and surname of the author and year of publication.
1.2 FT assignment
FT assignment must be printed from the UIS and provided with the electronic signature of the Head of the Department and the electronic signature of the Faculty Dean. Instructions for assigning the thesis can be found on the website of the FLD CZU in Prague (Study – Information for students – Information and Regulations for Bachelor's and Master's Study Programmes – Final theses), download HERE Information and Regulations - Forestry and Wood Sciences CULS Prague (czu.cz)
1.3 FT author's statement
At this point, the student declares that it is only his/her work with the following wording: 

I declare that I have written this bachelor's/master's thesis on the topic: …………… .................................. independently and quoted all information sources that I used in the work, and which I also listed at the end of the work in the list of references.
I am aware that my bachelor's/master's thesis is fully covered by Act No. 121/2000 Coll., On Copyright, on Rights Related to Copyright and on the amendment of certain acts, as amended, in particular the provisions of Section 35, Paragraph 3 of this Act, i.e., on the use of this work.
I am aware that by submitting my bachelor's/ master's thesis I agree with its publication pursuant to Act No. 111/1998 Coll., On Higher Education Institutions and on Amendments to Other Acts, as amended, regardless of the result of its defence.

With my signature, I also declare that the thesis electronic version is identical to the printed version and that the data provided in it was handled in connection with GDPR.
The student puts the date, place and their signature on the statement.
1.4 Abstract, key words
Part of FT is a Czech and English abstract, the purpose of which is to summarize on about 0.5 - 1 page:

· the thesis main aim and objectives and the method of their achievement,

· specific area of research
· main methodological procedures,

· main results,

· the thesis contribution (author's own contribution to the topic).

Below the abstract, keywords (3–5) are listed, which clearly describe the thesis focus. Words already used in the thesis title should not be repeated here (FT are searched using keywords and the title; if the same words are used, the chances of finding a thesis are reduced). The keywords must match the keywords listed in the thesis assignment.
1.5 Contents 
(with links to page numbers)
The thesis structure must be apparent from its content. Each chapter must be marked with the page number with which it begins. The content must be generated automatically (as well as lists of tables and figures).
1.6 Introduction
It must be clear from the introduction why the thesis is written. It is necessary to briefly summarize the current state of the issue (with the indication of sources), i.e. describe what facts are already known in connection with the topic and what is not known (in terms of the relevant scientific issue and research focus, solutions for a particular locality or institution, the nature of data, methods, etc.). This will result in the justification of the solution; something is known or written and this work solves a certain part of the issue that has not been solved yet (again, in terms of research, location, methods, etc.). The objectives will logically follow from such an introduction. Given that it is a scientific paper, it is appropriate to avoid formulations explaining the author's relationship to the topic.
1.7 Aims and objectives
The student clearly formulates the aims and objectives of the work that lead to the achievement of the main aim, sets a hypothesis or questions, which are then answered in the Results chapter.

1.8 Results
The aim of this chapter is presentation of significant results in the form of text, graphs, tables, or maps. Do not produce too many graphs and large tables for minor analyses, only important results. The results of statistical tests must be presented according to practice (state the name of the test used, the sample size, the value of the test statistics, and the level of probability achieved).
1.9 Discussion
Within the Discussion it is possible to apply not only the student's own opinions on the inputs, results, and solution procedure (quality of the proposed solution, its other alternatives, etc.), but above all it is necessary to discuss (compare) with the results and procedures of other authors. In the Discussion, the author should avoid simply repeating the already known data from the Results chapter. In this part, the results of the thesis should be set in a broader framework.
1.10 Conclusion and contribution of the thesis
The conclusion must contain:
· summary of results, findings obtained by writing the thesis,

· contribution of the author to the issue,

· evaluation of the usability of the achieved results in practice, or other suggestions for solutions in this area.

It is not appropriate for the student to limit themselves to very general conclusions such as "The thesis has shown that forests need to be protected", "In conclusion, my research has confirmed that AutoCAD is an important tool for…", etc.

1.11 List of references and sources used
There must be a clear origin of ideas in FT. How to cite other than one's own ideas correctly is specified in the Citation Ethics chapter. Usually, FT lists of references contain a minimum of 20 professional sources for BT and 40 sources for MT, of which at least a quarter of professional sources must be foreign. Literature from internet sources (non-professional, non-scientific) should be rather complementary: printed literature should be the core. The availability and amount of literature depends on the thesis topic and the "minimum number" of Czech and foreign scientific and professional literature is determined by the supervisor.
The size of the individual chapters vary. The largest chapters include the Literature review of the current state of the topic, Methodology, Characteristics of the area of interest, and Results. The Discussion chapter is usually smaller (3–5 pages). The Introduction, Aims and objectives, and Conclusion (written in the author’s own words) are usually 1–2 pages, with an emphasis on their clear and precise formulation.
The structure can be supplemented by other chapters if the specifics of the thesis necessarily require it. Despite these possible modifications, it must always be clear from the text what the author has used from another source and what is his/her own solution. The justification of any changes is assessed by the supervisor and should be discussed with them.

Additional parts of FT
FT may also include:
1.12 Acknowledgements
If the student includes Acknowledgments, it should be arranged similarly to the Statement. Acknowledgments are placed after the Author's Statement. In Acknowledgments, the student mentions anyone he/she wants to thank for help and support in writing their thesis (supervisor, consultant, parents, etc. – but not the opponent). It is obligatory to state the possible used source of financing (grant, sponsor, etc.), or, if the thesis was created in close cooperation with practice (provided data, consultations, etc.)
1.13 Lists of figures, tables, formulas, and appendices
If the student includes these lists, they should be listed after the References and sources used. The list must be generated automatically.
1.14 Glossary
If the student includes a Glossary, it should be listed before the References and sources used. A glossary is included only in the case of very specific professional terminology.
1.15 List of abbreviations and symbols used
If the student includes a List of abbreviations and symbols used, it should be listed before the Introduction chapter.
1.16 Attachments
Attachments include outputs (maps, pictures, tables, photographs, etc.) that cannot be inserted into the text, either due to larger format or for another reason. Attachments are numbered separately in Arabic numerals.

Citation ethics
Citation ethics sets the rules for how to quote correctly. It determines when it is the author’s moral duty to state the ideas of his/her predecessors to which he/she immediately and consciously follows; and clearly distinguish their own results from those of other authors:

· FT authors must respect copyright and citation standards. There must be citation references in the text and a list of literature or other sources. The reference in the text must be linked to the bibliographic record given in the list of references.
· A citation distinguishes information taken from an actual text; all information used must therefore be provided with a reference to the original source. Similarly, it is necessary to indicate the sources of the figures, graphs, tables of photographs, and diagrams used.
· The student is responsible for the originality of the work and compliance with the letter of the Copyright Act, as well as for providing an overview of the used literature and exact citations. In the case of violating these rules, the thesis will not be recognized and disciplinary proceedings may lead to expulsion from studies. Simultaneously, it is necessary to take into account the reaction and defence of authors whose works have been misused, which may end in court proceedings.
· These rules apply to both printed and electronically distributed texts (e.g., placed on Internet sites),

· FT authors quote correctly when they take only an idea from scientific works and not the whole text. Stylistically, they rework the original text for the needs of their text, but the idea must be preserved and, most importantly, it must be quoted!
· As for formal aspect of citations, the student should follow the recommendations given in this document or the convention used in prominent professional or scientific periodicals (reviewed or with IF) of appropriate focus,

· The student should choose a method of citation which will be followed uniformly throughout the whole thesis! As a basic method, it is necessary to respect the citation according to ČSN ISO 690.
FT are subject to plagiarism checks (see Article 6 of the Rector's Directive No. 5/2019). Plagiarism is considered to the match of a thesis with texts by other authors greater than 10%, if these texts are without proper citations in the thesis. A thesis is also considered plagiarism if it matches the texts of another author by more than 20%, even with proper citations, because they are being used as a compilation of integral parts of texts of another author. A final thesis matching with the author’s previously published texts is not considered plagiarism. However, the total size of such a match (sum of matches with individual works) must not exceed 40%. A thesis is also considered unsatisfactory if there are no proper citations in the text of more than 10% of the bibliographic sources which are in the list of references. For a closer study, we recommend the publication How to Avoid Plagiarism How to Avoid Plagiarism - Karolinum from the Karolinum publishing house. In this guide, you will learn where to get your own ideas, how to quote various sources correctly, what exactly is considered plagiarism, how to avoid various forms of plagiarism, examples of (in)famous plagiarism, three tips against plagiarism, and a few tips on how to avoid deadline stress.
1.17 Citation – references in the text
The following rules are used for references in the text:

· An idea or statement is used, NOT stylistic wording – the original text is reworked to fit into the thesis text. The idea must be preserved and quoted.

· The text should always indicate where the information is taken from. The reference can be put after a specific number, sentence, paragraph, etc.
· References for the quoted passage are recommended to be given in the form of surname + year in round brackets (Novák 2022), or (Novák, 1980). If there are two authors, both are given with an ‘and’ or are separated by a comma: (Novák and Nováková 2022) / (Novák, Nováková, 2022).

· If there are three or more authors, only the first author and the abbreviation “et al” is given: (Novák et al. 2022). 
· If one author has more than one publication in a given year, they differ by the designations a, b, c,… both in the text and in the references (Novák 2022 a). If the surnames of different authors are the same, they are distinguished by the initial letter of the first name.

· If you quote from more than one source, they are listed chronologically and in ascending order (Novák 2022; Nováková 2018; etc.), and alphabetically within the same year.
· If the author is not known as a person, write the name or abbreviation of the corporate body that is responsible for the content of the document (MoE © 2008, IUCN © 2016, Institute of Botany AS CR © 2016). Completely unsigned articles, maps, etc. are referred to as anonymous (Anon 2001).

· When writing the author, you can choose a suitable font style (capital letters, all capital letters) for clarity. It must again be uniform throughout the work.
· References can also be incorporated into the text – it looks more professional: as mentioned by Novák (2021) it…; on the other hand, Nováková (2021) states ... 
· The text is not copied with references to sources (secondary citations). In this case, it is necessary to trace the original source and quote this one. If retrieving and reading the original ideas of the author is not possible (the publication is not traceable in professional libraries, on the Web of Knowledge, in archives, etc.), it is possible to quote in the form "A ex. B". That is, you translate into your text the information that "A" quoted "B" in their paper (e.g., Novák 2022 ex. Nováková 2020).
· References to sources must also be included with all copied images, graphs, tables, photographs, and attachments. If the pictures or photographs are from a single source, then it is not necessary to quote for each of them, but it is possible to mention this and thus deal with in the chapter Methodology, e.g. the photographs used in this work were taken by the author in October and November 2015.
· In Discussion, it is possible to quote an unpublished opinion or result with indicating the author with a note (unpublished) or better a personal statement = in verb (oral), a written statement = in litt. (in writing), or (pers. comm.). These citations are not included in the list of references. For clarification, it is appropriate to write the first name and date or at least the year (Jan Novák, IV. 2007, in verb.); (Jan Novák, IV. 2007, in litt.); (Jan Novák, IV. 2007, pers. comm.).
1.18 Citation – list of references
The list of references must include all citations referred to in the text; there must be no additional source or missing.
Citations in the references are divided into:

· professional publications (professional books, monographs, articles in professional periodicals, chapters in a book, articles in proceedings),

· legislative sources (law, decree, standard),

· internet sources,

· other sources (project documentation, methodological guidelines, manuals, FT, information brochures, manuals).

Citations in list of references must be arranged alphabetically according to the author's surname. If the author has more citations, firstly, the publications he/she wrote himself/herself are listed chronologically, then the ones where there are two authors, etc. (e.g., in this order: Novák P., 2007; Novák P., 2008; Novák P. & Brouček, K., 2001).
Furthermore, the parts of a citation must be clearly separated from each other, namely by appropriate punctuation (full stop, comma, etc.). The chosen scheme must be uniform throughout the work. The graphic design can be chosen according to the customs of the given field of study, but all citations in one work must be graphically the same and formally uniform (e.g. do not combine the use of Latin/Czech/English abbreviations). The list must be clear and must allow a quick search. Additional details can be included: which edition, edition name, etc. An ISBN number can be assigned to the end of the citation (but most professional periodicals do not require it). In the case of unpublished reports (FT, project documentation, etc.), the citation of the thesis states "unpublished" and the place where the thesis is stored (deposited): "Dep.: Name of the relevant archive". For several authors, "et al" is not used in the list of references. References list all authors, editor (ed.), or editors (eds.) with the appropriate abbreviation. When downloading an image from a website, it is not necessary to state the internet address as part of the caption (especially in cases where the link is longer than the name of a figure itself).
Citation examples
Book – printed

Citation structure – mandatory elements are in bold

Name of the author. Title: subtitle. Secondary title. Edition. Another author. Place of publication: Publisher, Date of publication. Edition name and numbering. Standard identifier. Notes.

McQUAIL, Denis. Introduction to the theory of mass communication. First edition. With a Czech foreword by Jan Jirák. Prague: Portál, 1999. ISBN 80-7178-200-9.

FRANKLIN, Bob et al. Key Concepts in Journalism Studies. 1st ed. London: SAGE, 2005. ISBN 0-7619-4482-6
Book – electronic

An e-book is quoted in the same way as a printed book. In addition, information on access to the digitized form of the book is provided by the wording "Available from:" (e.g., URL address, CD storage location, etc.)
Name of the author. Title: subtitle. Secondary title. Edition. Another author. Place of publication: Publisher, Date of publication. [Date of quoting] Edition name and numbering. Standard identifier. Notes.
ČAPEK, Karel. Válka s mloky [online]. 20th edition. Praha: Československý spisovatel, 1981 [cit. 2022-04-27]. Writings, vol. 9. Available from:

https://web2.mlp.cz/koweb/00/03/34/75/66/valka_s_mloky.pdf
Article in a printed book – e.g., chapter, paper in proceedings

An article in a book is again quoted in the same way, with the information on access to the digitized form of the book given by the wording "Available from:" (e.g., URL address, CD storage location, etc.)
Chapter author. Chapter title: subtitle. In: Author of the book. Book title: subtitle. Edition. Another author. (e.g., illustrator or translator, if relevant) Place of publication: Name of publisher, Year of publication. Numbering (e.g., volume number). Range of pages of the chapter. Title and edition number. ISBN. Additional information can be added at any convenient location.
ŠIMŠA, Jaromír. Důkazy beze slov. In: TROJÁNEK, A., J. NOVOTNÝ and D. HRUBÝ, eds., Matematika, fyzika a vzdělávání: sborník z XI. semináře o filozofických otázkách matematiky a fyziky. Velké Meziříčí: Komise pro vzdělávání učitelů matematiky a fyziky JČMF, 2004, pp. 64-78. ISBN 80-214-2601-2.
DUDEK, Petr. Řízení zpravodajského systému ve skupině Unipetrol. In: INSOURCE 2008: konference o profesionálních informačních zdrojích, Prague, February 5-6, 2008: Proceedings of the conference [online]. Prague: Albertina icome Praha, 2008 [cit. 2011-04-27]. Available from:
http://www.insource.cz/pdf/2008/dudek-petr2.pdf
Citation of periodicals – newspapers, journals
Name of the periodical. Secondary title [Media type]. Edition. Place of publication: Publisher, Date of publication, Numbering [Date of citation]. Standard Identifier (ISSN). Availability and access. Location. Notes.
Type of medium, date of citation, and availability are given only for electronic periodicals.

Year, number, and pages can be given in the following form:

2010, vol. 5, No. 8, pp. 25-45.

or
2010, 5(8), 25-45.
electronic periodical as a whole

Inflow: information journal [online journal]. 2008- [cit. 2010-08-06]. Available from: http://www.inflow.cz/. ISSN 1802-9736
article in electronic periodical

SRBECKÁ, Gabriela. Rozvoj kompetencí studentů ve vzdělávání. Inflow: information journal [online]. 2010, vol. 3, No. 7 [cit. 2010-08-06]. ISSN 1802-9736. Available from: http://www.inflow.cz/ rozvoj-kompetenci-studentu-ve-vzdelavani
article in a printed journal

GALLISTL, Vladan. První guvernér bez podpisu. Týden. 2010, No. 32, pp. 59. ISSN 1210-9940.
Web page

Name of website designer. Website name. Website name: subtitle. Secondary title [Media type]. Another designer. Place of publication: Publisher, Date of publication, Date of update/revision [Date of citation]. Standard identifier. Website availability and access. Location. Notes.

one page from a website

WESTCOM. O nás. Webnode.cz [online]. © 2008-2011 [cit. 2011-04-26]. Available from:

http://www.webnode.cz/o-nas/
Citation of an article from an electronic conference
LESTER, Dan. Re: Can printing from a website be limited? In: Web4Lib Electronic Discussion: An electronic discussion for library-based World-Wide Web managers [online]. Berkeley : University of California Berkeley Library, Mon 14 Jun 1999 19:30:07 [cit. 2003-02-05]. 
Access also from: sunsite.berkeley.edu/Web4Lib/archive/9906/0233.html.

Post on Twitter/Facebook/YouTube
NEČAS, Petr. [Koaliční smlouva trvá…] In: Facebook [online]. May 16, 2011 9:07 PM [cit. 2011-05-26]. Available from:

http://www.facebook.com/petr.necas.ods/posts/215712668447053

ESPOO. [Kdo by to byl rekl…] In: Twitter [online]. 15 May 2011 [cit. 2011-05-26]. Available from:

http://twitter.com/#!/espoo/status/69865967194357760
(If the tweet contains a hashtag, it is listed as the name.)

Steve Jobs and Steve Ballmer. In: YouTube [online]. 27.02.2007 [cit. 2011-05-25]. Available from:

http://youtu.be/dR8SAFRBmcU. User channel RobinZwama.
E-mail

Distinguish between personal communication and public communication available, for example, via e-mail correspondence. Personal communication cannot be verified by a third party, so use it only when absolutely necessary. Personal communication is not specified by the 690 standard, therefore the following method is recommended:
Personal communication

VOPRŠÁLEK, Gustav. Prasátka jdou na svatbu [email]. Message to: e.citace@gmail.com. February 21, 2012 12:53 PM [cit. 2012-08-03]. Personal communication.

Public communication
MODEL, Josh. NCBI Blast Report – Expect(2). In: BIO-SOFTWARE/bionet.software [online]. Wed Mar 22 19:03:14 EST 2006 [cit. 2008-12-22]. 
Available from:

bio-soZP@net.bio.net. 
Also available from:

 http://www.bio.net/bionet/mm/bio-soZP/2006-March/024540.html
Laws
The standard does not regulate the citation of laws, but it is recommended to quote them as a contribution in a periodical (the only exception is the location of the date), as the Collection of Laws is a specific serial publication.
Example:

CZECH REP. Act No. 111 of 22 April 1998 on higher education institutions and on amendments to other acts (the Higher Education Institutions Act). In: Collection of Laws of the Czech Republic. 1998, Volume 39, pp. 5388-5419. Available from:

http://aplikace.mvcr.cz/archiv2008/sbirka/1998/sb039-98.pdf. ISSN 1211-1244.

Bachelor's and master's theses
Citation of theses is not regulated by the standard; they can be quoted similarly to monographs.

Author. Title: secondary titles. Place and year. Number of pages. Type of thesis. Name of the university. Thesis supervisor.
HUBENÝ, Petr. Analýza vlastností protiskluzových zařízení. Plzeň, 2010. Master‘s thesis. University of West Bohemia. Faculty of Electrical Engineering. Department of Applied Electronics and Telecommunications. Thesis supervisor Jiří DANZER.
Personal interview (unpublished)
The name of the person answering the questions should be mentioned in the first place in the citation – i.e. in the position of the first author. If the interview is conducted more in the form of a discussion or polemic, we would mention the interviewer immediately after the name of the interviewee.

NOVÁK, Jan and Andrea KUČEROVÁ. Development of coronavirus. Prague, 12.3.2020.

Data from CZSO
CZSO [Czech Statistical Office]. Development of industrial producer prices (base period – year 2005) [online chart]. 12/16/2015 [vid. 2016-01-15]. Available from:

https://www.czso.cz/documents/10180/25818866/gipccr121615_1.xlsx/12dfa676-ee14-434f-b30f-40bb7463feae?version=1.0
Film

Film title [title in another language] [type of medium (film, DVD, CD, online)] year (premiere in the country of production) (Harvard system). Director’s Name and SURNAME. Country of production: publisher, year/date of publication (numerical reference, interim notes). Notes (length of film, theme, etc.).

The Name of the Rose [DVD]. Directed by Jean-Jacques ANNAUD. Prague: Warner Bros., 2004. 131 min. Based on the book of the same name by Umberto Eco.

Computer program/software
MANUFACTURER year (use either the year of installation, upgrade, or access) (Harvard system). Name of the program/software [media (software/program/CD-ROM, etc.)]. Installation/Update [access date]. Availability. System requirements.

FT – standalone literature review (BT only)
1.19 Covers and title page
See Chapter 3
1.20 Assignment
See Chapter 3
1.21 Statement of the thesis author 
See Chapter 3

1.22 Abstract, keywords 
See Chapter 3

1.23 Contents 
See Chapter 3
1.24 Introduction 
See Chapter 3
1.25 Aims and objectives 
See Chapter 3
1.26 Literature review 
(the name will be specified according to the topic)
The literature review analyses what facts are already known and, conversely, what is not yet known. It can also appear in the text by which different approaches the given issue is solved. Thus, the work may have a methodological character; however, it must always be clear whether the primary goal is a search, analysis of methodology, or factual topic. Literature review must include one's own opinion and a critical evaluation of the direction in which future research could go. Literature review should be carried out systematically and the reader should be clear about how it was conducted, i.e., listing the keywords used for the search, the databases in which the search was performed, how many works were found, how many of them were relevant to the topic, etc.

1.27 Final evaluation
In this chapter, the student compares the outputs of literature review in a real environment. It must include one's own opinion and a critical evaluation of the direction in which future research could go. It always makes a good impression to include one's own pilot observation, site selection, suggestion of sample collection, data evaluation for future work, etc.
1.28 Discussion
See Chapter 3
1.29 Conclusion and contribution of the thesis 
See Chapter 3
1.30 List of references and sources used 
See Chapter 3
FT – original scientific work
1.31 Covers and title page
See Chapter 3
1.32 Assignment 
See Chapter 3
1.33 Statement of thesis author 
See Chapter 3
1.34 Abstract, keywords 
See Chapter 3
1.35 Contents 
(with links to page numbers) 
See Chapter 3

1.36 Introduction 
See Chapter 3
1.37 Aims and objectives 
See Chapter 3
1.38 Literature review of the current state of the topic
The description of the current state of the topic should provide a comprehensive overview of current knowledge in the field, synthesize knowledge about the topic, compare different perspectives on the topic, evaluate and compare the approaches of individual authors. The chapter is based mainly on scientific literature.
1.39 Methodology
In the Methodology chapter it is important to describe the methods of data collection and methods of data analysis, to characterize the materials used (especially maps) so that the reader can assess both the seriousness of the background materials and the systematicity and objective value of these conclusions. The student must describe in detail each methodological step and explain why it was performed. Methodology must be described in such detail that it is possible to repeat the work on the basis of this description. The student will prove that he/she understands the topic. Therefore, mere references to literature are not enough. Methodology may also include a description of the area of interest. Methodology should be internally divided as needed into parts dealing with data collection, including a description of the sample size (number of measurements, etc.) and a plan of the experiment, their method (statistical) processing, including all the details (type and justification of the analysis used, data preparation – e.g., normality testing and their transformation, static program including its version).
1.40 Characteristics of the area of interest
In this chapter, the student introduces the selected study area, including its properties (growth, climate, etc.). For better orientation, he/she places a map of the Czech Republic with a clearly marked place of the study area and a map of wider context. Alternatively, this chapter can be included as part of Methodology. This chapter is irrelevant for laboratory types of theses.
1.41 Results 
See Chapter 3
In this chapter, the student evaluates the resulting outputs of the experiment or the results of data analyses.
1.42 Discussion 
See Chapter 3
The student applies his/her own opinion on the inputs, results, and solution procedure (in terms of quality, possibly other solution options), discusses (compares) with the results and procedures of other authors. Within this chapter, the student can evaluate in which direction future research could go.
1.43 Conclusion and contribution of the thesis 
See Chapter 3
1.44 List of references and sources used 
See Chapter 3
FT – development of original software and information systems, advanced data analysis
The content of this type of FT is the development of specialized original software (or creation of a specialized application using existing software), specialized information system, or the use of GIS tools or mathematical and statistical methods for data analysis, dealing with a topic of a certain scientific discipline, methodological or experimental solution, creation of a mathematical or data model for a certain process, etc. By its topic, the work is related to scientific disciplines and practical issues related to forestry and wood sciences. Specific requirements for FT outputs are set by the thesis supervisor in the assignment. They can be both final results (e.g., standalone software, module for existing software, simple information system with or without implementation) and a comprehensive basis for future master’s thesis (analysis of a topic for future software development, analysis of data sources and processes for the design of the structure and functionality of a simple information system, research of data processing methods for a given topic, etc.). In the second case, it is appropriate (if the nature of the assignment allows) that the thesis contains at least the first simple results, examples of possible outputs, suggestions for further solutions, etc.
1.45 Covers and title page 
See Chapter 3
1.46 Assignment 
See Chapter 3
1.47 Statement of the thesis author 
See Chapter 3
1.48 Abstract, keywords 
See Chapter 3
1.49 Contents 
See Chapter 3
1.50 Introduction 
See Chapter 3
1.51 Aims and objectives 
See Chapter 3
1.52 Literature overview of the current state of the topic
An overview of the current state of the topic can be of minimal scope, or, in exceptional cases, completely omitted (e.g. if the author's solution is completely unique and follows only the facts generally known in the given area).

1.53 Input analysis of the proposed solution
A chapter of similar title and meaning may be included. Unlike a standalone literature review, it does not have to list a number of references; it can, for example, describe the process of handling information in an institution or field, it can be largely based on oral communications or the study of unpublished publications and specialized Internet sources. Alternatively, it may state how the author came to the conclusion that it is not possible to create a literature review for the thesis that fulfils the meaning of the chapter.
1.54 Methodology
The student must describe in detail each methodological step and explain why it was performed. Methodology must be described in such detail that it is possible to repeat the work on the basis of this description. The student will prove that he/she understands the topic. Therefore, mere references to literature are not enough. Methodology may also include a description of the area of interest. Methodology should be internally divided as needed into parts dealing with data collection, including a description of the sample size (number of measurements, etc.) and a plan of the experiment, their method (statistical) processing, including all the details (type and justification of the analysis used, data preparation – e.g., normality testing and their transformation, static program including its version). Methodology can be of a minimal scope, if the solution procedure clearly follows from the chapter "Input analysis of the topic".
1.55 Characteristics of the area of interest
No need to state if the work does not relate to a specific area.
1.56 Results
This chapter presents important results. The chapter does not have to be extensive if the result is mainly data, software, information system, etc. in digital form, which for technical or size reasons cannot be included in the text. However, even in such a case, this chapter should state what the main result is, refer to the relevant components of the data carrier, and describe the main functionality and benefits of the solution.
1.57 Discussion
Discussion does not necessarily have to compare the achieved results with literature if the specifics of the thesis do not allow it. However, it should always contain the author's views on the proposed solution, his/her possible variants, etc.; if it cannot be compared with other publications, the author develops discussion on his/her own or with the previous unpublished solution, or describes the possible pitfalls of the proposed solution. This approach and comparison with literature can be combined.
1.58 Conclusion and contribution of the thesis 
See Chapter 3
1.59 List of references and sources used 
See Chapter 3
A list of references and sources used may provide fewer references overall than stated in Chapter 3.10. Compared to the above, it is also possible to increase the number of Internet resources and reduce the number of foreign resources (e.g., if the solution concerns a topic specific to the Czech Republic).

FT – inventory
1.60 Covers and title page 
See Chapter 3
1.61 Assignment 
See Chapter 3
1.62 Author's statement 
See Chapter 3
1.63 Abstract, keywords 
See Chapter 3
1.64 Contents 
See Chapter 3
1.65 Introduction 
See Chapter 3
1.66 Aims and objectives 
See Chapter 3
1.67 Literature overview of the current state of the topic
The description of the current state of the topic should provide a comprehensive overview of current knowledge in the field, synthesize knowledge about the topic, compare different perspectives on the topic, evaluate and compare the approaches of individual authors. The chapter is based mainly on scientific literature.
1.68 Characteristics of the area of interest
In this chapter, the student introduces the selected study area, including its properties (growth, climate, etc.). For better orientation, he/she places a map of the Czech Republic with a clearly marked place of the study area and a map of wider context. 
1.69 Methodology
In the Methodology chapter it is important to describe the methods of data collection and methods of data analysis, to characterize the materials used (especially maps) so that the reader can assess both the seriousness of the background materials and the systematicity and objective value of these conclusions. 

1.70 Results, management proposal
This chapter will outline possible variants of solving the issue or evaluating the assessment of the proposed plan.

1.71 Discussion
See Chapter 3
1.72 Conclusion
See Chapter 3
1.73 List of references and sources used
See Chapter 3
FT – project documentation
1.74 Covers and title page 
See Chapter 3
1.75 Assignment 
See Chapter 3
1.76 Statement of the thesis author 
See Chapter 3
1.77 Abstract, keywords 
See Chapter 3
1.78 Contents 
See Chapter 3
1.79 Introduction 
See Chapter 3
1.80 Aims and objectives 
See Chapter 3
1.81 Literature overview of the current state of the topic
The aim of the first part is to analyze the issue and obtain information to determine the relevant process of project implementation. It may include the proposed material in the context of its use for the proposed application, analysis of structural systems for the implementation of a specific structural system of a building or analysis of the current state in terms of production technology, statics, building physics, fire protection, structural materials, protection, solution of structural details, etc.
1.82 Technical report
The aim of the second part is to develop implementation documentation for the production and construction of a structure, containing the types of joints, structural elements, material composition on the basis of an architectural study or project for a building permit. In the proposed construction solution of a structure, the required design of the building and the context of the requirements and possibilities of production technology and the actual construction should be taken into account. The structures of the Technical Report are governed by the Decree “Annex No. 2 to Decree No. 499/2006 Coll. Scope and content of construction documentation ".
1.83  Implementation documentation
Implementation documentation contains:

· technical drawing documentation in the RDS level construction details (in the range of at least 5 details). Construction details of the building can be addressed in terms of production technology, statics, building physics, fire protection, construction materials, protection, solution of construction details, etc.,
· a file for the CNC machine processing option,

· list of material composition,

· static assessment of the specific selected structural element and three details of structural joints.

1.84 Discussion
The subject of Discussion is a comparison with other similar solutions with current, common products, advantages/disadvantages of individual design, and the possibility of its use, or changes in materials and dimensions.

1.85  Conclusion 
See Chapter 3
1.86  List of references and sources used 
See Chapter 3
FT – design of a product or set
1.87 Covers and title page 
See Chapter 3
1.88 Assignment 
See Chapter 3
1.89 Statement of the thesis author 
See Chapter 3
1.90 Abstract, keywords 
See Chapter 3
1.91 Contents 
(with references to page numbers) 
See Chapter 3
1.92 Introduction 
See Chapter 3
1.93 Aims and objectives 
See Chapter 3
1.94 Literature summary of the current state of the topic
1.95 Methodology
Design of several product variants or product assembly options. The difference must be in the construction and materials: a different design is not sufficient. In the case of BT, it may be a design for a specific variant of a product or set of products based on design and material requirements.

1.96  Results (proposal of management)
See Chapter 3
Selection of a specific variant of a product or assembly on the basis of significantly functional, constructional, material, economic, or ecological requirements. Justification for the choice of design variant. For the selected variant of the product or assembly it is necessary to develop: production process, drawing (production) documentation, 3D visualization, price calculation, and a scale model (model from wood or wood-based material), or product prototype/ model (scale 1:1).

1.97  Discussion
See Chapter 3
The subject of Discussion is a comparison with current, common products, advantages/disadvantages of individual design and the possibility of its use, or changes in materials and dimensions.

1.98  Conclusion and contribution of the thesis 
See Chapter 3
1.99  References and sources used 
See Chapter 3

